
 

SOP DOCUMENT 
For JNU Registration Process 

 
Purpose  
The purpose of this SOP is to define the process for online registration, application 
submission, payment verification, document upload, and helpdesk support for 
candidates. 

 

 

 
A. General Instructions & Requirements 
Before filling the application, keep the following ready:  
1. Candidate must have an active DigiLocker account  
2. Valid Email ID & Mobile Number 
3. Recent passport-size photograph (not older than 3 weeks) 
4. Scanned signature 
5. CUET UG 2026 SCORE CARD 
 
 
B. How to Apply  
 
Application Process:  
1. Step-I: Registration and DigiLocker login and Give Consent 
2. Step-II: Verify Email ID & Mobile Number 
3. Step-III: Personal Details and Qualification Details  
4. Step-IV: Upload Documents  
5. Step-V: Application Fee Payment 
 



 

Step-I: Registration and DigiLocker Login and Give Consent for 
CUET UG 2026 SCORE CARD 
 
Accessing the Portal  
Step 1: Open the official JNU Registration Website (https://jnuee.jnu.ac.in/). And Open 
Registration form where you want to apply with JNU. 
Step 2: Click on the “New Registration" option on the homepage. 
Step 3: Read all instructions and guidelines displayed carefully.  
Step 4: Select the declaration checkbox to accept instructions. Click "Click Here to Proceed" 
Step 5:. The system will redirect to DigiLocker authentication 
 
DigiLocker Registration (New Users)  
Step 6: Click "Sign Up".  
Step 7: Enter mobile number and complete OTP verification. 
Step 8: Select Identity Type (Aadhaar / PAN / Driving License).  
      Note: Registration is not Aadhaar-dependent. You may use any available identity option.  
Step 9: Fill in details: Name, DOB, Gender, Username, and PIN.  
Step 10: Click "Verify" and proceed to the authorization page. 
 
DigiLocker Login (Existing Users)  
Step 11: Sign in using Mobile Number, PAN, or Driving License.  
Step 12: Enter the OTP received on your registered mobile number and click "Verify".  
 
Consent and Form Submission  
Step 13: Once you login to your DigiLocker account you will need to select check box of CUET UG 
SCORE CARD  
Step 14: On the authorization page, click "Allow" or "Authorize" to share details with the portal.  
Step 15: Upon successful validation, the CUET UG 2026 Score card will open automatically and 
Application Number and DOB will fetch by your CUET UG SCORE CARD, Just enter CAPТСНА.  
Step 16: Review and click "Verify & proceed". The system will Redirect to JNU Registration Portal. 
 
 
 

Step-II: VERIFY EMAIL ID & MOBILE NUMBER  
1. Enter Valid Email ID & Mobile Number. 
2. Enter Permanent Address and Present Address. 
3. Choose Password, this password will be your JNU Login password along with CUET 
UG application number. 
4. Enter Security Pin and Submit 
5. OTP will be sent to Email & Mobile.  
6. Verify both OTPs or any one and submit. 
 
 

Step-III: Personal Details and Qualification Details  
1. Enter all personal information and Qualification details correctly as required in the 
application form.  
2. Carefully verify all entered details before proceeding to the next step.  

https://jnuee.jnu.ac.in/


3. Once submitted, personal details and Qualification details cannot be modified at 
later stages. 
4. Re-verify details before final submission. 
 

Step-IV: Upload Documents 
1. Upload Scanned Images of Candidate's latest Photograph, Candidate's Signature 

and CUET UG score card 2026. 
2. Scanned latest photograph, signature and CUET UG Score card 2026 should be in 

JPG/JPEG/PNG format. 
3. Size of scanned latest photograph should be between 10 kb to 200 kb. 
4. Size of scanned signature should be between 4 kb to 30 kb. 
5. Size of scanned CUET UG Score card 2026 should be between 10 kb to 200 kb 
6. The latest photograph should be coloured or black/white (but clear contrast). 
Note : Upload the correct latest Photograph and Signature as the facility for correction in 
images will not be given. 
 

Step-V: Application Fee Payment  
 
Payable by candidates in INR 
UG programmes 

General 
Category/EWS/OBC 

SC/ST/PwD Foreign Nationals 

Rs. 300/- Rs. 150/- Rs. 3830/- 

 

Guidelines for Payment of Application Fees.  

1. The candidate will be redirected to the Payment Gateway to make the online payment of 
the application fee.  

2. After successful payment, the candidate will be able to download / take a printout of the 
complete application form containing payment details.  

3. JNU will not be responsible for failed, multiple, or duplicate payments arising due to 
technical or network-related issues. 

4. Application fee once paid will not be refunded under any circumstances. 
 
 
 
 
 
 
 
 
 
 
 



STEP BY STEP COMPLETE REGISTRATION FLOW 
 
Open JNU UG 2026 Registration form link 

 

Kindly read e-prospectus and other instructions before applying. 

 



 

Once you click on “Click here for PROCEED” you will be redirect to DigiLocker Page where you 
need to login with your credentials and give consent for JNU to access CUET UG 2026 SCORE 
CARD. 

 

 

 

If You Face any issue during DigiLocker OR you need help from DigiLocker team so you may 
connect DigiLocker Team on below mail  

https://support.digilocker.gov.in/ 

https://support.digilocker.gov.in/


 

Before login to JNU portal make sure latest CUET UG 2026 Score Card is downloaded in your 
DigiLocker Account otherwise as shown below image Application number will not visible and 
You are not able to Register with JNU. So you have to go to your DigiLocker account and 
download CUET UG 2026 Score Card and then come to JNU Registration. 

 

 

 

Once your CUET UG 2026 Score Card is available in DigiLocker then automatically application 
number last digit will be visible in your issued documents section under CUET UG Score card. 
Then just you need to select CUET UG Score card and give consent by allow. 



 

 

 

Once you allow and give consent automatically application number and DOB will auto fetch 
from you CUET UG 2026 SCORE CARD and just you need to enter Security Code and proceed for 
Registration. 

 

Once you verify & proceed you will be redirected to JNU portal where you need to fill some of the 
basic details and submit. Make sure here mobile number and Email Id you entered is valid and 
working because it will be validated by OTP in next step and same mobile number and Email id 
will be used for future alerts if any. Password also you need to enter for JNU registration. 
Password combination is mentioned there. 



 

 

 



 

 

 

 

Here you need to verify your Mobile Number OR Email id. You can verify either both or any one. 

 



 

 

 

After verifying Mobile Number OR Email Id you just need to click proceed.  

 

 

Now you are in personal, qualification page where you need to enter all the mandatory fields 
and select subject preferences for JNU. 



 

 



 

 

 

 



0

 

Once Personal and Qualification Section is Submitted then you will go to Document upload 
section. 



Kindly upload your documents as per the instructions mentioned in the image below. Ensure 
that the photograph is recent and the signature is clearly visible. 

 

 

After Documents Upload now you are in final step of registration where you need to pay 
registration fees as per your category.  

 

 

Once Registration fees is submitted take print out of your final print pdf which is containing all 
the registration details including payment details. This Pdf may be use for your future reference. 

 

THANK YOU AND ALL THE BEST 


